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TRUONG THPT NGUYEN DU Do lip — Tu do — Hanh phic
S6:554 /1QD-ND Hoai Nhon, ngay 24 thang 9 nam 2024
QUYET PINH

Vé viée t chirc va thanh 13p Ban quan ly
day thém hoc thém trong nha trwong, nim hoc 2024-2025

HIEU TRUONG TRUONG THPT NGUYEN DU

Can cir Thong tu sé 32/2020/TT-BGDPT ngay 15/9/2020 cua Bo GDDT vé viéc ban
hanh Diéu Ié truwomg THCS, truong THPT va truong PT c6 nhiéu cap hco;

Can cir vao Thong tu sé 17/2012/TT-BGDDT, ngay 16/5/2012 ciia Bo GDDT vé viéc
Ban hanh quy dinh vé day théem, hoc ’thé:m; Quyét dinh so 24 99/0b-BGDDT ngay
26/8/2019 cua Bo QDDT vé viée Cong bo hét hiéu luc cac dieu: 6, 8,9, 10, 11, 12, 13 va
14 cuia Thong tw s6 17/2012/TT-BGDDT ngay 1 6 thang 5 nam 2012 cua B truong Bo
Gido duc va Pao tao ban hanh quy dinh vé day thém, hoc them;

Can cir vao Cong van s6 798/SGDDT-GDTrH, ngay 06/5/2020 cua So GDDT tinh
Binh Dinh vé viéc hudng dan thuc hién to chire va quan Iy day thém, hoc thém trong nha
truong,

Xét nguyén vong cua CMHS trong cugc hop CMHS ngay 29/9/2024 cua cac lop;

Xét dé nghi ciia Phé Hiéu truong.

QUYET DPINH:

Piéu L Té chitc day thém, hoc thém (DTHT) trong nha trudong theo chuong trinh
gido duc pho thong ndm hoc 2024 - 2025.

Piéu 2. Thanh lap Ban quan ly DTHT va bo phan phuc vu (c6 danh sach va phdn
cong nhiém vu kém theo).

Ban quan ly c6 trach nhi¢m tham muu Truong ban xdy dyng cac kﬂé hoach, quyét
dinh lién quan DTHT; t0 chire trién khai theo cac ké hoach, quyét dinh; kiém tra viéc day
va hoc thém; thuc hién thu, chi tra ché do theo dung quy dinh hién hanh. Céac bo phan, ca
nhéan phu trach chuyén mén, van phong ¢6 trach nhi¢m thuc hién dung cac véan ban quy
dinh hién hanh va dung véi noi dung nhiém vu dugc Truong ban phéan cong.

Piéu 3. Quyét dinh co hiéu luc ké tir ngay ky cho dén ngay két thiic nam hoc 2024 -
2025. Céc ong, ba ¢6 tén & Diéu 2 va cac bo phén lién quan chiu trach nhiém thi hanh
quyét dinh nay ké tir ngay ky./.
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Lé Thanh Nhan

Higu truong

Trudng ban:

- Phu trach chung, chiu trach nhiém toan
dién cong tac DTHT trong nha trudng;

- Ban hanh céc quyét dinh, ké hoach lién
quan céng tac DTHT trong nha truong;

- Phé duyét, diéu chinh ké hoach, nhéan luc
va chi dao cong tac thu, chi DTHT;

- T chirc tong két, danh gia, rat kinh nghi¢m
cong tac DTHT trong nha truong.

Nguyén Cong Nha

Pho Higu trudng

Pho Trudng ban Thuong truc:

- Chi dao td/nhém bé mon (Toan, Tiéng
Anh, Ly-Tin-CNCN, Hoéa-Sinh-CNNN) xdy
dung ké hoach, churong trinh, tai licu DTHT;

- Kiém tra, phé duyét chwong trinh, tai li¢u
DTHT cac td/nhém bd moén Toan, Tiéng
Anh, Ly-Tin-CNCN, Hoéa-Sinh-CNNN.

- Phu trach né nép, an ninh cta gido vién va
hoc sinh trong qua trinh DTHT.

- T6 chire lay tin nhiém cua hoc sinh doi vai
cac giao vién tham gia day thém.

- Chi dao cong tac co so vat chat phuc vu
cong tac DTHT.

- Quan ly DTHT cua t6/nhém bd mon duge
phén cong.

- Phu trach hd so DTHT, thoi khoa biéu, ké
hoach, ndi dung, chuong trinh day thém.

tong hop day thém theo thang, hoc ky; kiém
tra, ky sé ddu bai DTHT; Truc kiém tra
DTHT thir 3, thar 5 va thir 7.

Ton Viét Uu

Pho Higu truong

Pho Trudng ban:

- Chi dgo to/nhom by mon (Ngir van, Su-
Dia-KT&PL) xay dung ké hoach. chuong
trinh, tai liéu DTHT;

- Kiém tra, phé duyét chuong trinh, tai li¢u
DTHT céac t6/nhém bd moén Ngit véan, Su-




Dia-KT&PL.

_ Chi dao cong tic v¢ sinh. y t¢ hoc duong
phuc vu cong tac DTHT.

- Quan Iy DTHT ctia t6/nhém bo mén duge
phan cong.

- Tryc kiém tra DTHT thir 2, thir 4 va thir 6.

Truong Vin Vuong

Chu tich CDBCS

Phéi hop giam sat cong tac DTHT

Toén Anh Khuong

Bi thu Doan TN

Phéi hop t6 chirc cong tac DTHT

Pinh Cong Thi

Td truong CM

- Xay dyng ké hoach DTHT, PPCT DTHT
cua to;

V& Thi Phugng

T6 truong CM

- Quan ly, theo ddi, kiém tra, dén doc, giam
sat viéc thuc hién DTHT cua GV; phé duyét

L& Thi Thu Thuy

Té truong CM

ké hoach bai day (Giao an), ké hoach cua
GV (PPCT DTHT cua GV);,

- Theo doi, kiém tra gido vién thuc hién ké

Nguyén Vin Minh

T truong CM

hoach DTHT bd mon minh phu trach;

- Tham gia tham muu didu phoi luc lugng

Nguyén Triét

Td truong CM

gido vién tham gia DTHT;

- Tham gia cong tac liy tin nhiém cta hoc

Tran Pinh Toan

Té truong CM

sinh déi véi cac gido vién tham gia DTHT.
- Thu ky Ban quan Iy DTHT (Thay Triét).

Nguyén Thi Tuong Vi

Ké toan

Hoan thanh cac loai bang biéu thu, chi
DTHT, thanh toan cac khoan tién day thém,
hoc thém theo timg HK theo quy dinh.
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Nguyén Thi Phuong Chi

Thu quy

Thuc hién thu, chi theo quy dinh.

(Danh sach co

13 nguoi)
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'Quyé’z dinh 56 : 54 /OD-ND ngay £ #/9/2024
iéu trwong Truwong THPT Nguyén Du)

Stt Chire vu Nhiém vu
e e p S T S = 2 :
1 Nguyé}r'é@;}é/ Phé BT Doan TN | LTUong ban né nep; phan cong lich
truc; truc né nép DTHT .
2 | Tran Dinh Nhon Phé BT Doan TN | Truc né nép, an ninh DTHT.
3 | Nguy&n Nhit Tén Pho t trudng Truc né nep, dang van ban DTHT lén
website trudng. ‘
B o g fa o Truc né nép, luwu trir, bao quan ho so
4 | Bo Van Minh Gido vién DTHT.
S | D6 Thi Tién NV Vian thr | Thu, kiém tra, dong diu ho so DTHT.
s 5 Lo o Mg, dong cura lop (quat, dién) DTHT.
§ ) Mat Zuge Fhong Bie v Hb trg né nép, an ninh DTHT.,
7 | Nguyén B4 Gon Bio vé Mg, dong cura 16p (quat, dién) DTHT.

HO tro né nép, an ninh DTHT.

(Danh sdch cé 07 nguoi)







